
[AGENDA FOR SECOND MEETING OF CREDITORS IN A VOLUNTARY COMPANY ADMINISTRATION]
[name: company]
(ADMINISTRATOR APPOINTED)

ACN [company number
AGENDA 
FOR MEETING OF CREDITORS

[date and time]
A G E N D A
1. CHAIRMAN

2. ATTENDANCE REGISTER AND QUORUM
3. NOTICE OF MEETING

4. PRESENTATION OF STATEMENT ABOUT THE COMPANY’S BUSINESS, PROPERTY, AFFAIRS AND FINANCIAL CIRCUMSTANCES

5. REPORT AND RECOMMENDATION OF THE ADMINISTRATOR

6. STATEMENT BY DIRECTOR

7. QUESTIONS AND DISCUSSION

8. REMUNERATION OF ADMINISTRATOR

9. FUTURE OF COMPANY:-

a. THAT THE COMPANY ENTER A DEED OF ARRANGEMENT;

b. THAT THE ADMINISTRATION SHOULD END; OR

c. THAT THE COMPANY BE WOUND UP.

10. APPOINTMENT OF LIQUIDATOR or DEED ADMINISTRATOR
11. COMMITTEE OF INSPECTION

12. REMUNERATION OF LIQUIDATOR or DEED ADMINISTRATOR
13. EARLY DESTRUCTION OF BOOKS & RECORDS

14. OTHER BUSINESS

15. CLOSURE
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