
[LETTER TO TELSTRA LTD: INSTRUCTIONS REGARDING EXISTING SERVICES]

[firm: letterhead]

[date]

Systems Review Team

National Insolvency Centre

Telstra Corporation Ltd

Locked Bag 5655

MELBOURNE  VIC  3001

RE:
[name: company] (Administrator Appointed)


[former company name if applicable]

ACN [company number]

[trading name, if any]


[trading address]

I was appointed Administrator of the abovenamed company on [date: appointment] pursuant to [section of Act] of the Corporations Act 2001 (“the Act”).  As Administrator I request you to take the following action with regard to services currently in the name of the above company.

OPTION 1

 FORMCHECKBOX 

Terminate all services in the name of the above company effective immediately.

OPTION 2

 FORMCHECKBOX 

Continue the following services in the name of the above company:

	
	Service Type
	Account

Number
	Details (e.g., telephone number)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


AND
 FORMCHECKBOX 

Terminate the following services in the name of the above company:

	
	Service Type
	Account

Number
	Details (e.g., telephone number)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


AND

 FORMCHECKBOX 

Advise me of any other services that you are aware of in the name of the above company for my further instructions.

OPTION 3

 FORMCHECKBOX 

Continue the following services in the name of the above company:

	
	Service Type
	Account

Number
	Details (e.g., telephone number)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	


AND

 FORMCHECKBOX 

Terminate all other services in the name of the above company.

[closing words and niceties]

[name of external administrator]

[official title of external administrator]
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